
 

 
EES Reopening Plan 
Howell Elementary 

COVID-19 Return to School Requirements 
This document was created based upon the most up-to-date information from various sources including, but not                
limited to, the Kentucky Department of Health, the Kentucky Department of Education, and the Centers for Disease                 
Control along with the guidance of educators, and medical professionals. As new information is received from health                 
and government officials, there may be updates to these requirements that will be communicated following a review                 
from the task force.  
 
Schools are required to follow the directives marked “District Requirements.” The “District Guidelines” are provided as                
a guide, offering suggestions or ideas for schools to use depending upon their own unique needs. Each school must                   
ensure that the local level school plans and procedures are in compliance with the District requirements. 
 
*District Requirements: schools are required to follow 
**District Guidelines: suggestions offered to schools depending on their own unique needs 
***Howell Guidelines: Howell Elementary specifics based on district requirements and guidelines 
 
 

Employee Health  

District Requirements 

*Each employee must sign an “Employee Acknowledgement of Responsibility to Perform Daily Personal Health 
Assessment.”  
*Employees complete a daily personal health assessment before the employee leaves home for school.  
*Employees must document their self-assessment each day upon arrival. 
* Upon arrival staff must complete the healthy at work screening questions, temperature check, and hand 
sanitizing/washing.  
*Outside of school, staff and families are encouraged to remain Healthy at Home to the greatest extent possible 
and avoid large gatherings. 
  

Howell Guidelines 

***Each Howell employee will enter the building through the main hallway.  
***Employees will complete a personal health assessment in the main hallway daily upon arrival. 

Student Health  

District Requirements 

*Each family signs an “Acknowledgement of Responsibility to Perform Daily Personal Health Assessment.”  
*Each family reviews the COVID-19 Back to School for Students document. 
*Each student, with the assistance of a parent or guardian, completes a daily personal health assessment before 

https://docs.google.com/document/d/e/2PACX-1vQK7VY7aNP6MEW4_sXCQc9WUYdDnU_jMZV_FBOrrWfSbIkdTfVPqjN5DTrRp68LEma0CpUykSEc-Y_p/pub


 

the student leaves home for school – this is in addition to, and does not replace, the temperature check at the 
school 
*Will be provided adequate hand sanitizer and encouraged frequent hand washing 
*Students who are not feeling well should remain home, attendance will not be held against them while we 
continue to track participation.  
*Per 902 KAR 2:220E Parents, legal guardians, or other persons or agencies responsible for a student are 
required to report to the students’ school of a diagnosed condition that may threaten the safety of the student or 
others in the school within 24 hours.  

Howell Guidelines 

***Each student will have their temperature taken when they arrive at school. 
***Any student with a temperature of 100.4 or greater will be sent home and must follow District Requirements for 
returning to in person instruction. 

Traditional Learner  

District Requirements 

*Students must commit to following safety guidelines to protect themselves, their peers, and faculty and staff. 
*Teachers will follow the classroom protocols for teaching in person. 

District Guidelines 

**Outside of school, students and families are encouraged to remain Healthy at Home to the greatest extent 
possible and avoid large gatherings. 

Howell Guidelines  

***Teachers and students will follow the Healthy at Work and School guidelines.  

At-Home Learner  

District Requirements 

*The school’s main focus and efforts are to provide in-person instruction.  
*Students who choose learning-from-home must commit to the guidelines set forth by the school.  
*Students are held to the same grading and performance standards as traditional learners.  
*Students are held to the same attendance standards and may be marked as non-participating if not logged on at 
the times designated by the school. 
*A request to return to the traditional program must be made to the principal one week in advance of intent to 
return; however, a student may have to remain an at-home learner for up to a week in order to accommodate 
scheduling.  
*The at-home learning option is designed for COVID-19 related concerns, quarantine, or illness.  
*Videoing of the class must focus only on the teacher. 

District Guidelines 

**The school may reserve the right to hold a student from transitioning back to in person instruction for the time 
needed to figure out scheduling.  
**Surveys sent to all families in multiple communication forms, follow up phone calls and home visits to get to 
100% reply. 
** Not answering will default to in person instruction.  

https://docs.google.com/document/d/e/2PACX-1vTKdi6QW-VpqfQKSUa8r22fDdxShH3t49NgIJf2lMQbXJc0kJa6_HainjtZ31JCKUhJZ_N8yqA40AVw/pub


 

Howell Guidelines  

***Students who are attending the virtual online only instructional model, must stay in this model until the school 
receives written documentation that a family would like to return to in person instruction. Upon receiving this notice 
the school will allow the student to return to school within a week. 

Immunizations  

District Requirements 

*Student must be current with required immunizations to return to school for in-person instruction. 
*Current Immunization Certificate, verified physician appointment , or enrollment in the School Based Health 
Center are required by October 30.  This also applies to the physical exams required for Kindergarten and 6th 
grade entry.  

Howell Guidelines  

 
***Students at Howell Elementary are expected to up to date on all immunizations upon return to in person 
instruction. All students must be immunized by October 30, 2020, or have a verified appointment. 

Arrival to School 

District Requirements 

*Students wear masks during arrival  
*Once temperature screened, students must proceed directly to the classroom (unless part of the breakfast 
program) avoiding congregation in the halls or other common areas or students proceed directly to the classroom. 
*Designate arrival doors by clearly communicated expectations (grade level/ classrooms/ household/ schedule 
proximity) 

District Guidelines 

**Closed door times to be communicated to families by school, to which students will enter at the main entrance. 

Howell Guidelines 

***No student should arrive at school earlier than 7:45 AM.  
***All students arriving at school should have a cloth mask that is snuggly fit.  
***Before entering the school building, all students will  have their temperature checked by school staff. All health 
screening questions must have a “Yes” response before students are allowed to enter. 
 

Walker  Car Rider 



 

1 All students walking to 
school will report to the 
designated grade level doors. 
Door B-2 (main level) 
Door B-5 (K, 1 , and 2) 
Door B-1 (3, 4, 5) 
Door A-1 (walker door) 
2 While in line waiting for 
temperature checks students 
will remain 6 feet apart in 
order to maintain social 
distancing. 
3 Staff will admit students to 
school who have an 
appropriate temperature. 
4 Students with a temperature 
of 100.4 or greater will be 
escorted to the designated 
area and families will be 
notified to come get the 
student.  

1 All students and families 
remain in their cars until the 
screening process is complete. 
2 School staff will take student 
temperatures while the student 
remains in the car. Students 
are required to  have their 
masks ON when getting their 
temperature taken. 
3 Staff will admit students to 
school who have an 
appropriate temperature as 
indicated with a sticker. 
4. Students with a temperature 
of 100.4 or greater will be 
asked to pull over into a 
designated area to have their 
temperature reevaluated. If the 
students’ temperature is still 
100.4 or more, students will be 
asked to go home until their 
temperature has gone down. 
This must be at least 24 hours 
after the student had a 
temperature of 100.4 or 
greater. 

 

Temperature Checks 

District Requirements 

*Temperature checks (touchless thermometer) conducted for all students and staff at point of school property 
entry. 
*Staff clean hands before touching the thermometer.  *The thermometer cleaned according to the manufacturer’s 
recommendations.  
*A health screening station(s) must be established at the facility, near but not blocking, each entry used for 
student arrival. This can be outdoors under cover for inclement weather. Floor markings must be visible to 
maintain six feet distance between students. Schools should eliminate large gatherings at these stations which 
may require multiple entry points.  
*Persons who have a fever of 100.4 (38.00C) or above must not be admitted to the facility.  *In the event that a 
student does not meet the health requirements, an isolation area is utilized where students can wait for a second 
temperature check 5 minutes later and to be picked up, if necessary.  

District Guidelines 

**For some schools, checking temperatures at vehicles can minimize the need for isolated areas and procedures 
for holding/transporting sick students. 

Howell Guidelines 

 
***Anyone who enters the building must have their temperature taken before entering the school. 
***Staff and anyone who has a verified appointment will only be able to enter the building through the main entry 
and must immediately take their temperature and answer screening questions. This table will be to the left in the 
hallway past the double doors. 



 

***Temperature checks will be conducted by school staff for each student before they can enter school. Staff 
temperature checks will be conducted by the individual staff member. 
***The student must be wearing a  mask in order to have their temperature taken.  
***Staff will perform temperature checks based on how the students arrive at school.  
***Car riders will have their temperature taken in the car. 
***Walkers will have their temperature taken at the grade level entry doors. 

 
 
 

Spacing/Classroom 

District Requirements 

*Increase space between student seating to be six feet or greater.  
*If the physical space in the school does not allow for spacing students’ desks six feet apart, space desks as far 
away as possible to a distance that is reasonable and practical; and require masks at all times in that classroom 
for students and staff.  
*Place markings on the floor/facility as a reminder of areas that are six feet apart.  *Modify classes/activities that 
normally require multiple students to engage in an activity, so distance and sanitation needs are met.  *Reduce 
congestion in common areas (school office, guidance, drop off/pick up, etc.).  
*Create and maintain seating charts for students in all classes. These will be used for contact tracing if a student 
tests positive for COVID-19.  
*Turn desks to face in the same direction.  

District Guidelines 

**Use self-contained classrooms, if feasible, to limit exposure to a small group of students/staff. 
*Clean classrooms during the time students are out of the room. Wipe door handles and desk tops in between 
classes.  
**Reduce class sizes to allow for smaller cohorts of students to decrease the potential need for contract tracing. 
**Master schedules to reflect restroom/ water fountain usage. 

Howell Guidelines  

***Teachers will space out desks to encourage social distancing that is reasonable and practical during 
instruction. 
***Teacher will place space markers six feet apart for lines. 
***Teachers will create and follow seating and line charts in the event of contact tracing.  
***Howell’s master schedule will include restroom breaks for classes. 
***During times when students are not in the room the teacher will sanitize the classroom. 
 

Masks 

District Requirements 

*Students and staff are required to wear masks at all times while in the building or on a bus, unless medically 
waived.  Masks are only lowered while actively eating, drinking, or outside and six feet apart.  
*Masks must cover nose and mouth, stay in place and be in good condition. Proper procedure guidance 
 

District Guidelines 

**Work with students and families to identify alternative face coverings based on individual student medical needs 
and circumstances. Schools should maintain extra masks for those individuals that need them if the mask brought 

https://docs.google.com/document/d/e/2PACX-1vQALWE16Ci3O5Be52Z079FPpFSnvJTgro1MHhHYDWV5SHy7GtnQdl0UJvJfolgnei2yXZHnEUQnS2E4/pub
https://docs.google.com/document/d/e/2PACX-1vQALWE16Ci3O5Be52Z079FPpFSnvJTgro1MHhHYDWV5SHy7GtnQdl0UJvJfolgnei2yXZHnEUQnS2E4/pub
https://drive.google.com/file/d/1zfFPPtsBctTS9ghA_Dej4K310c8xDehl/view?usp=sharing


 

to school is damaged or not usable during the day.  
*Cloth face coverings are meant to protect other people in case the wearer is unknowingly infected but does not 
have symptoms. Cloth face coverings are not surgical masks, respirators, or other medical personal protective 
equipment.  
*Information should be provided to staff, students, and students’ families on proper use, removal, and washing of 
cloth face coverings.  
*Masks should be labeled with names.  
*Every student/staff should have multiple masks.  
*Schools have the final determination on acceptable masks. 

Howell Guidelines  

 
***It is expected that all students, staff, teachers, and any approved visitor will wear a mask while interacting with 
anyone in the building and on school property. 
***The mask should cover your nose and mouth and be worn at all times when interacting with anyone. The only 
time a mask is not required, is when eating or drinking or in a room alone.  
***The mask should be sturdy and be in good condition in order to provide appropriate coverage. 
***Administration should have the final determination on if the mask that the student is wearing is acceptable. 
***Documented medical reasons are the only reason why a student will be exempt from wearing a mask.  
***A mask can only be removed while students are eating and/or drinking. 
***A mask can also be removed if students are outside and able to maintain 6ft of distance. 

Hallway Traffic  

District Requirements 

*Students and staff moving through the hallways must wear masks.  
*Facilities are to be marked to show the traffic direction and social distancing (including stairwells).  

District Guidelines 

**Designate one-way hallway traffic when possible or staying to the right side.  
**Designate certain doors for entry and exit.  
**Identify and reduce areas of congregation by students. 

Howell Guidelines 

***All hallways will have a designated one- way route that will be indicated by yellow arrows and gator “tracks” on 
the floor.  
***Students will be required to follow the designated traffic patterns when moving about the building. 
***Students must maintain a 6 foot social distance from others while in the hallway.  
***Students will not be permitted to linger or congregate  in the hallway.  

Lockers/Cubbies/Coat & Backpack Areas 

District Requirements 

*Limit use at elementary level. 
*Middle School and High School no locker usage 
*Avoid congregating.  
*Face coverings required. 

District Guidelines 



 

**Establish procedures for staggered use at elementary level. 

Howell Guidelines 

***Teachers are responsible for developing a plan where students are able to access lockers and cubbies with 
minimal interaction with other students.  
***Students will not go to lockers and cubbies immediately upon entering class. Students should report to their 
classrooms as soon as they enter the building. 

Shared Objects  

District Requirements 

*Avoid sharing of items that are difficult to clean or disinfect.  
 *Keep each child’s belongings separated from others’ and in individually labeled containers, cubbies, or areas.  
*Avoid sharing electronic devices, toys, books, and other games or learning aids. 

District Guidelines 

**Ensure adequate supplies to minimize sharing of high touch materials to the extent possible (e.g., assigning each 
student his or her own art supplies, equipment, pens, pencils, calculators) or limit use of supplies and equipment by 
one group of children at a time and clean and disinfect between use.  
 **Teachers using paper worksheets have a turn-in tray that can be isolated for 24 hours.  
**Identify materials that can be asked to be brought in and used by individual students. 

Howell Guidelines 

***Students should bring their own supplies from home. 
***It is expected that the student brings their Chromebook with charger to in person instruction. The Chromebook 
should return to school fully charged. 
***Student materials will be issued to students in order to avoid sharing.  
***Difficult to disinfect items will be removed from the classroom. 

Water Fountains/Water Bottle Filling Stations (Lloyd/Howell) 

District Requirements 

*All water fountains will be turned off/closed off from usage 
*Water bottle filling stations can only be used to fill water bottles. (Lloyd/ Howell)  
*Students bring their own water bottles to be refilled throughout the day. (Lloyd/ Howell)  
*Water bottle filling stations are to be cleaned and sanitized frequently throughout the school day. (Lloyd/Howell) 

District Guidelines 

**Schedule times for water filling station usage. 

Howell Guidelines 

***All water fountains will be bagged and closed. 
***Students are encouraged to bring a reusable water bottle to use throughout the day. 
*** Students will be allowed to use the water filling station to refill their water bottles. 

Isolation Areas 



 

District Requirements 

*Designated area for isolation of sick students with an ability to maintain adult supervision.  
*Assure student is wearing a face covering if there is no medical reason to prevent this.  
*Sick students can’t be sent on the school bus.  
*Health room supplies must include gloves, face masks, and face shields.  
*The isolation area must be cleaned and sanitized after each use.  
*Transportation criteria for how a student gets home if the parent has no transportation or is not responding.  
*Parents must have a back-up contact on their emergency cards. 

District Guidelines 

**Students need to be picked up in a set amount of time - within 60 minutes.  
**Consider having a first aid and medication station outside the health office for students who are well and use the 
health room space for ill students.  
**Additional guidance https://education.ky.gov/comm/Documents/Reopeni 
ng%20Considerations%20Workplace%20Health%20an d%20Safety%20FINAL.pdf  

Howell Guidelines 

***Any student that is a car rider that has a fever of greater than 100.4 will be sent home after a temperature 
recheck following protocol of this document. 
***Walkers that have their temperature taken and have a temperature 100.4 or greater will be placed in an 
isolation area. The isolation area will have the capabilities to hold students at six feet distance.  
***Parents/ Guardians will be responsible for picking up their students immediately if they do not pass the 
screening process.  Parents are expected to provide up to date contact information and emergency contact 
information back- up in case they can not be reached. 
***It is also expected that when students have a temperature of 100.4 or greater parents are to pick up students 
within the hour of being notified. 
***The isolation area will be the music room for any isolations that need to occur during the school day. 
 

Cafeteria 

District Requirements 

*Stagger lunch times and promote social distancing.  
*Students must be seated six feet or more from others while eating.  
*If students eat in the cafeteria, surfaces must be cleaned and sanitized between cohorts of diners.  
*Students and staff use hand sanitizer or wash hands well before eating lunch or snacks, and after placing their 
masks back on their faces after they eat.  
*Put labels on the tables to indicate six feet spacing.  
*Assigned seating will be needed to support contact tracing if the school experiences a positive COVID-19 case.  
*Students will not type in their ID codes 

District Guidelines 

**Each school task force along with the cafeteria manager must determine if they can meet the serving and 
cleaning guidelines to serve meals and eat in the cafeteria.  
**If social distancing is not possible in the cafeteria, have meals served to the classroom or students bring it back 
to the classroom.  
**Eating outside in fenced in courtyards with spacing is also an option.  
**Cafeterias can serve hot lunches at schools where students will eat in the cafeteria.  *Cafeterias can offer 
box/bag lunches or grab-n-go lunches for those eating outdoors or in classrooms.  
**Students still have the option to pack under both scenarios. 

https://education.ky.gov/comm/Documents/Reopeni
https://education.ky.gov/comm/Documents/Reopeni


 

Howell Guidelines 

***To ensure a safe environment, the cafeteria will be sanitized before students enter for lunch, in between groups 
of students and again after all students have left the cafeteria.  
***Students will be asked to stay 6ft apart in the line while wearing their facial covering. Students will come into 
the cafeteria in alphabetical order. 
***All students, even packers, will go through the cafeteria line to ensure compliance with traffic patterns. 
***Once students have received their food from the cafeteria line, the students will follow assigned traffic patterns 
to their assigned seats. Students will have the same assigned seats daily. 
***Students may then remove their mask in order to eat. Once they are finished eating, the mask must be put 
back on covering their mouth and nose. 
***If students need anything they must raise their hand, stay seated and wait for an adult to acknowledge them. 
***Trash will be emptied table side and students will be dismissed one table at a time in order to return to 
alphabetical order. 
 

Recess/Playgrounds  

District Requirements 

*Students must practice good hand hygiene by washing/sanitizing their hands before going out to play and 
immediately upon returning inside the school building after putting on masks.  
*Assign a recess schedule that limits how many classes are on the playground at one time.  
*Students must engage in no contact activities.  
*Equipment must be sanitized. 

District Guidelines 

**If multiple playground areas are available, utilize them to minimize how many students are mixing.  
**Provide no contact recess activities. 

Howell Guidelines 

***Students will follow established traffic patterns, in line order. 
***Teachers will be responsible for monitoring their class recess. Recess should be 20mins in length and will be 
located throughout Howell campus. Recess location will be determined by an alternating schedule. 
***Only recess equipment that can be sanitized will be allowed to be used. Team games with one piece of 
equipment will not be allowed during this time- i.e. basketball. 
*** After recess teachers should allow the opportunity for students to sanitize or wash their hands. 
 

Libraries/ Media Centers 

District Requirements 

*Schools will develop a system for materials return (e.g., books) that allows for proper sanitation or handling  

Howell Guidelines 

***Library will take place inside the homeroom classrooms. A system will be developed for checking out books for 
each class.  
***Books being returned will be placed in a bin and not reshelved for 24 hours after they have been placed in the 
bin.  
 



 

Dismissal  

District Requirements 

*Stagger dismissal with safe distancing and masks.  
*Parents are to remain in their vehicles and not congregate outside of school exits. 

District Guidelines 

**Provide additional pickup routes and locations if possible. 

Howell Guidelines 

***All students, walkers and car riders,  will be given numbers in order to stagger dismissal. 
***Walkers and car riders will be dismissed simultaneously. Walkers will exit the Walker Door and Car Riders will 
exit the main entrance.  
**Numbers will be called in a way that will allow for social distancing and no hallway congestion. Numbers will be 
called over the announcements.  

Transportation 

District Requirements 

*Students riding a bus shall wear a face mask. 
*Parents shall take their student’s temperature each morning, prior to boarding the bus. Any student with a fever 
of 100.4 or higher will be kept at home.  
*Hand sanitizer will be given to all students entering the bus.  
*Each student will be given an assigned seat.  
*Drivers and monitors will have temperature scans and complete any employee health screening per district 
protocol. A sample Employee Self-Assessment Health Screening form from the Kentucky Personnel Cabinet can 
be found at the end of this document. Drivers that start from their home shall follow the same protocol and report 
temperatures that are greater than100.4 degrees to their designated supervisor. All drivers and monitors will wear 
a face mask or face shield unless they are unable to do so and have been provided with a doctor’s excuse. Use 
gloves for any direct contact with a student. 
*Buses shall be disinfected/sanitized between routes utilizing the manufacturer’s recommendations. Wipe down all 
seats that were used and high-touch areas of unused seats. At the end of the day, the bus shall receive a 
thorough disinfecting/sanitizing and all surfaces wiped down. 
 

Sanitation and Environmental Standards  

District Requirements 

Utilize Guidance on Safety Expectations and Best Practices for Kentucky Schools 
https://education.ky.gov/comm/Documents/Safet y%20Expectations_FINAL%20DOC.pdf  Utilize KDE Facilities 
and Logistics https://education.ky.gov/comm/Documents/Phas 
e%20II%20Reopening%20Considerations%20Facili ties%20and%20Logistics%20FINAL.pdf 

Contact Tracing 

District Requirements 

*Be prepared to cooperate with the contact tracing investigation with manifests of classroom cohorts, cafeteria 
seating charts, etc. that will allow quick identification of those at high risk of infection from the positive COVID-19 

https://education.ky.gov/comm/Documents/Safet
https://education.ky.gov/comm/Documents/Phas
https://education.ky.gov/comm/Documents/Phas


 

student/staff.  
*Per 902 KAR 2:220E districts are required to notify the DPH the number of students and school personnel 
reporting a positive diagnosis of Severe Acute Respiratory Syndrome Coronavirus 2 (SARS-CoV-2) (the virus that 
causes COVID-19).  
*Data collected will appear daily on a public dashboard at www.kycovid19.ky.gov. This report can be sorted by 
state, county, school district, and individual school.  
**Per 902 KAR 2:220E Parents, legal guardians, or other persons or agencies responsible for a student are 
required to report to the students’ school of a diagnosed condition that may threaten the safety of the student or 
others in the school within 24 hours.  

Howell Guidelines  

***If a student is diagnosed with COVID-19 the caregiver must call the school immediately to inform us of the 
positive report. This person will then be contacted by the district and health department for further steps. 
***During the report, there will be some immediate follow up questions that will be asked at each building. 
This process will be given to each building by @melanie.dowdy@erlanger.kyschools.us 

Emergency Response Drills  

District Requirements 

*Conducting of drills is still mandated by law.(SB8) 
*All drills must be conducted within the first month.  

Howell Guidelines 

***Howell will continue to follow our safety plan and practice our safety drills on an ongoing basis 

Medical Care 

District Requirements 

*Schools may provide for the ongoing medical care for students, as per a normal year. 

Howell Guidelines  

***Teachers will be provided with general first aid materials. 
***Students will receive ongoing medical care .  
***If a student experiences COVID-19 symptoms during school hours after the initial morning temperature check, 
the teacher must call the nurse. An adult will take the student to the nurse where they will have their temperature 
taken and upon observation may be put into the isolation room. A parent will then be contacted to pick up the child 
according to the decision matrix. 

Parent-Teacher Meetings  

District Requirements 

*Appointments should be scheduled  
*Parent and teacher meetings are to be conducted virtually, if possible.  

Howell Guidelines 

***Howell will be greatly limiting the number of outside visitors in the school at this time. Any person needing entry 
to the building must have an appointment and arrangements need to be made with Principal approval.  

http://www.kycovid19.ky.gov/


 

***If persons need information from the office staff, they must enter one at a time and stay behind the glass 
partitions. Anyone waiting for the office staff should wait outside the main entry if they are already assisting 
another family. 
***Any visitors in the office or building are expected to follow the Healthy at Work/ School Guidelines while in the 
building.  

 

Intermittent Closures 

District Requirements 

*Instruction from the previously chosen method will continue Integrated/ Digital Academy 
*Closures due to mandates from the Health Department, State level, Etc.  
*COVID-19 Mode of Instruction Metrics for K-12 Education will be used as guidance for parents and district to 
make informed decisions regarding in-person instruction. (see below) 

Howell Guidelines  

***In the event of a closure for COVID-19, Howell will go back to the same schedule as our current distance 
learning plan.  

Possible return to NTI 

District Requirements 

*Used only for inclement weather days and/or safety purposes (i.e. power outages, water main breaks, health 
related outbreaks, etc).  
*This is not intended for use as a long term solution but for short closures. 
*Each school has a devoted NTI web page where choice boards for each grade level will be posted at the 
beginning of the school year should any of the emergency reasons occur.  
*Daily participation will be expected.  
*Food services will be available for all students. 

District Guidelines 

*School NTI sites should be updated regularly. 

Howell Guidelines  

*** In the event of an NTI day please visit the Howell NTI web page for more information. 

Attendance/ Participation 

District Requirements 

*In accordance with Kentucky Department of Education Guidelines, Erlanger Elsmere Schools will be recording 
Student Participation in Infinite Campus for the 2020-2021 school year instead of recording Student Attendance. 
However, it is important to know that the Compulsory Education Law of Kentucky will continue to be enforced 
through student participation instead of student attendance. For all of our students, daily participation is the 
measure of the interactions between our students and their teachers in the instructional process. With that, it is 
important to know that this participation will be recorded for every student instructional day beginning on August 



 

25, 2020 and running through the entire 2020-2021 school year.  
*Therefore, if a student fails to participate in the instructional process at any time, the following actions are subject 
to be taken: 
 • The parent/guardian will be notified by the school the number of days that the student has not participated in the 
instructional process  
• The school will communicate with the parent/guardian to identify the reason(s) as to why the student is not 
participating 
 • The school will work with the parent/guardian and the student to create a plan to overcome the reason(s) why 
the student is not participating 
 • After communicating with the school, if the student continues to not participate in in the instructional process, 
then staff from the Office of the Director of Pupil Personnel will communicate to the parent/guardian that failure to 
correct the student’s behavior immediately may result in legal action being taken by the school district in 
accordance with the Compulsory Education Law. 

Howell Guidelines 

***No matter what model of teaching you have chosen for your student or what model we are in participation will 
be taken and reported daily.  

 
Hybrid Model Schedule 

 

Monday Tuesday Wednesday Thursday Friday 

Group A in person Group A in person Group B in person Group B in person All virtual 

Group B virtual Group B virtual Group A virtual Group A virtual All virtual 

 
 

COVID-19 Mode of Instruction Metrics for K-12 Education  

Introduction  

This framework provides metric-directed guidance to assist school officials in determining the mode of  instruction 

(i.e., in person, virtual, or hybrid) in Kentucky schools during the COVID-19 pandemic when  statewide test 

positivity is <6% (see at www.kycovid19.ky.gov) and healthcare resources are adequate to  meet community 

needs. This guidance was created in partnership between the Kentucky Department for  Public Health (KDPH) and 

the Kentucky Department of Education (KDE).  

The framework empowers local leadership to make decisions based upon current community incidence rates at 

the county level as regularly published by KDPH. Specified mitigation measures are described for  different levels of 

disease present within a county. When a county reaches the red (critical) level of  disease activity, schools are 

advised to suspend in person school activities until the county returns to the  yellow level of disease activity. The 

decision to consider closing schools for in person activities in the  orange level takes into account multiple factors 

such as:  

• Importance of in person education to the social, emotional, and academic growth and well-being  of 
students;  

• Current level and rising/falling trend of community COVID-19 activity;  

• Identification of cases among students and staff;  

• Other public health indicators used to assess community COVID-19 impact; and • Effective 
implementation of student and staff cohorting that enables quarantining cohorts, rather  closing the 
entire school.  



 

Definition of Colors  

• Green: Counties in this status may have in person or remote learning.  

• Yellow: Counties in this status may have in person learning with heightened mitigation factors or 
remote learning.  

• Orange: Counties in this status must take additional mitigation steps and prepare for possible 
remote learning only as determined by school administrators in consultation with local public 
health officials.  
• Red: No in person learning can occur. In the event a district reaches red status, they should 
immediately suspend in person learning for the following week.  

Determination of school opening/closure for the following school week (Monday) should be determined 
by the color level of your county at 8 p.m. EST every Thursday as shown on the County Incidence Map 
found at www.kycovid19.ky.gov. 

Green Yellow Orange Red 

Minimal Community 
Transmission “On Track”  

< 1 CASES/100,000 PEOPLE 
DAILY In Person or Remote 

Learning  

Increased Community 
Transmission “Community 

Spread”  
>1 - 10 CASES/100,000 

PEOPLE DAILY In Person or 
Remote Learning  

Heightened Community 
Transmission “Accelerated”  
>10 - 25 CASES/100,000 
PEOPLE DAILY Consider 
Remote Learning ONLY  

Substantial Community 
Transmission “Critical”  
>25 CASES/100,000 
PEOPLE DAILY Remote 
Learning ONLY 

 Maintain best health 
practices for  social 
distancing, mask use,   
handwashing, and 
sanitation as per  Healthy 
At Schools Guidance on  
Safety Expectations and 
Best   
Practices for Kentucky 
Schools (K-12) 
   Encourage small group 
cohorts in  classrooms for 
in person instruction  to 
reduce transmission  

 Cancel field 
trips/assemblies or other  
large group activities  

 Adhere to Governor’s 
current  guidance 
regarding group 
gatherings (see Guidance 
and Requirements)  

 Encourage the school 
community to  actively 
continue COVID-19 safety  
guidelines  

 Limit any nonessential 
visitors,  volunteers and 

 Maintain best health 
practices for  social 
distancing, mask use,   
handwashing, and sanitation 
as per  Healthy At Schools 
Guidance on   
Safety Expectations and Best   
Practices for Kentucky 
Schools (K-12)   Encourage 
small student cohorts in  
classrooms for in person 
instruction  to reduce 
transmission  

 Cancel field 
trips/assemblies or other  
large group activities  

 Adhere to Governor’s 
current  guidance regarding 
group gatherings (see 
Guidance and 
Requirements)  

 Local officials, school 
administrators  and public 
health leaders will   
coordinate additional 
mitigation  needed  

 Address with school 
community need  to actively 
engage in heightened  safety 
precautions to prevent 
ongoing  cases or school 

 Assure highest level of 
best health  practices for 
social distancing, mask  use, 
handwashing, and sanitation 
as  per Healthy At Schools 
Guidance on  Safety 
Expectations and Best   
Practices for Kentucky 
Schools (K-12)   Consider 
requiring small student 
cohorts in classrooms for in 
person  instruction to reduce 
transmission    Cancel field 
trips/assemblies or other 
large group activities  

 Adhere to Governor’s 
current  guidance regarding 
group gatherings (see 
Guidance and 
Requirements)  

 Local officials, school 
administrators  and public 
health leaders will  
collaborative to implement 
aggressive mitigation 
measures both in schools 
and in communities  

 Encourage school 
community to  aggressively 
engage in safety  
precautions to prevent 

 Essential staff entering 
facility, must  practice best 
health practices for  social 
distancing, mask use,  
handwashing, and sanitation 
as per  Healthy At Schools 
Guidance on   
Safety Expectations and Best 
Practices  for Kentucky 
Schools (K-12)  

 Suspend in person 
instruction activities until 
Yellow Level is  
achieved at a future weekly 
decision  point  

 Activate remote learning  
 Continue essential  

student support services  
including meals, student  
engagement and special  
education service  

 Schools may at their own 
discretion  bring small 
groups of students into  the 
building to receive targeted   
services that supplements 
learning   Community must 
return to Yellow  Level at 
future weekly checkpoint 
before resuming in person 
learning  

http://www.kycovid19.ky.gov/


 

activities who are not  
from the local geographic 
area, e.g.,  community, 
town, city, county  

 At any level, if an 
outbreak is  determined 
by the LHD, guidance  
may be provided to close 
a  classroom or individual 
school  

closure   
 At any level if an outbreak 

is  determined by the LHD, 
guidance  may be provided 
to close a classroom  or 
individual school  

ongoing  increase in cases 
resulting in school  closure  

 If the decision is made to 
move to  remote learning, 
schools may at their  own 
discretion bring small groups 
of  students into the building 
to receive  targeted services 
that supplements  learning  

Athletic activities allowed per 
KHSAA (see COVID-19 Fall 
Resumption Documents) 

Athletic activities allowed per 
KHSAA (see COVID-19 Fall 
Resumption Documents) 

Athletic activities allowed per 
KHSAA (see COVID-19 Fall 
Resumption Documents) 

Suspend all school related 

athletic (per KHSAA guidance) 
extracurricular activities 

 
 

Infection Procedures 
 
Q1. What are the symptoms of COVID-19?  
The Centers for Disease Control (CDC) has identified a wide-range of symptoms that can be mild to severe and 
symptoms may appear 2-14 days after exposure to the virus. People with the following symptoms may have 
COVID-19: fever (above 100.4°F), chills, shortness of breath, fatigue, muscle/body aches, headache, loss of taste or 
smell, sore throat, congestion or runny nose, nausea or vomiting, diarrhea and a new, uncontrolled cough that causes 
difficulty breathing. Follow this link to check your symptoms.  
 
Q2. What should a parent do if a child has illness symptoms?  
If your child shows illness symptoms that could be COVID-19, you should contact your doctor. Your doctor may ask 
that your child participate in a COVID-19 test. You must alert your school’s main office and do not send your child to 
school. If the symptoms occur during the school day, your child will be immediately sent to the office and you will be 
contacted to pick your child up from school. Your child may return to school when he/she has been symptom and 
fever free for 24 hours without fever-reducing medication and your child’s doctor has provided an alternative 
diagnosis.  
 
Q3. My child had COVID-19-like symptoms, but tested negative for COVID-19. When can he/she return to school?  
If your child tested negative for COVID-19,  your child may return to school when he/she has been fever and 
symptom free for 24 hours without fever reducing medication. Proof of negative test and doctor’s note stating 
alternative diagnosis.  
 
Q4. What should I do if my child tests positive for COVID-19?  
You must contact your child’s school immediately to report the positive case. You will need to provide details to the 
school principal to assist with contact tracing. This may include, but not be limited to: the date symptoms began, close 
contacts your child had with others, siblings (their school/grade levels), other activities, etc. This information will be 
used to determine if there were any close contacts in the school community who will need to quarantine. You should 
work with your child’s primary care physician for treatment. Your child may not return to school until he/she has met 
the return to school requirements in Q5.  
 
Q5. When can a student return to school after receiving a positive COVID-19 test?  
If a student tests positive for COVID-19, the student must isolate and not return to school until they have met CDC’s 
criteria to discontinue home isolation. This includes:  

1. At least 10 days have passed since symptoms first appeared; and  
2. At least 24 hours have passed since the last fever without the use of fever reducing medications; and  
3. Other symptoms have improved. 

 
Q6. What should I do if another member of my household tests positive for COVID-19?  
You must immediately contact your school’s office to report the positive case. You will need to provide details to the 
school principal to assist with contact tracing. This may include, but not be limited to: who tested positive, the date 
symptoms began, close contacts with family or community members, children in the home (their school/grade levels), 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


 

etc. This information will be used to determine if there were any close contacts in the school community who will need 
to quarantine. Your school will ask that your child quarantine for 14 days and monitor for symptoms. The 14 day 
quarantine will begin after the positive household member has recovered based on the criteria in question Q5 above. 
This means the quarantine period will be 24 days – 14 days beyond the 10 days needed for the positive household 
member to recover.  
 
Q7. What happens if my child’s teacher tests positive for COVID-19?  
Should any employee have COVID-19 symptoms or tests positive for COVID-19, we will follow the same protocols 
used for students. If your child’s teacher becomes sick and is unable to work, your school will provide a substitute 
teacher.  
 
Q8. What happens if a student in my child’s class tests positive for COVID-19?  
Your school will make all parents aware that a student has tested positive for COVID-19. Contact tracing will be used 
to determine which students had close contact with the positive case. Students who are considered to be close 
contacts by the CDC/health department guidelines will need to begin a 14 day quarantine from the date of exposure, 
monitor for symptoms, and participate in at-home instruction. In some cases, it is possible that the entire class will be 
isolated at home for 14 days.  
 
Q9. I suspect someone in my household may have COVID-19, should I keep my children home from school? 
 Yes, if you suspect that someone in your household may have COVID-19 or is going to be tested for COVID-19 then 
all the household members should stay home and not attend school or other activities. The family members should 
remain isolated at home while awaiting the test results.  
 
Q10. I have been notified by the school or health department that my child has been a close contact to someone who 
tested positive for COVID-19. What does this mean?  
When your child has been determined to be a close contact to someone who tested positive for COVID-19, this 
means your child may have been exposed to the virus. Since symptoms may appear 2-14 days after exposure, your 
child will need to quarantine at home and monitor for symptoms for 14 days after the exposure. During this time, the 
isolated child should remain at home, take daily temperature checks, and as much as possible remain in a separate 
room, use a separate bathroom and avoid eating meals with the family. Arrangements should be made with the 
school to participate in at-home instruction. If symptoms appear during this time, you should notify the school and 
your child’s doctor. If no symptoms appear, your child may return to school at the end of the quarantine period.  
 
Q11. If my child has had a close contact with a positive case (outside of the household) and is required to quarantine, 
do my other children need to quarantine?  
No, your other children will not need to isolate since they were not considered a close contact to the positive case. 
However, the child in quarantine should remain isolated at home as much as possible while monitoring for symptoms. 
If symptoms should appear in the isolated child or any household member, you must contact your child’s school 
immediately for further guidance. 
 
Q12. Could my child’s school building be closed due to COVID-19 this year? 
 At times, a school may need to close on short notice when we are notified about a positive case that has been at 
school. This may be necessary to carry out additional disinfecting or to allow time for school and health department 
officials to gain a better understanding of the COVID-19 situation and trace all potential contacts. While it is our goal 
to continue in person instruction, the health and safety of our students, their families, and our staff are the first priority.  
 



 

 
 



 

 
If you have additional questions please contact your school office or the Kentucky COVID-19 hotline at (800) 
722-5725. 
 


